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Please PRINT clearly. All the following information is Mandatory for Grant Funded Classes:

Legal Name:

Last First Middle

E-Mail Address:

Job Title: Hourly Wage Code: *(A, B, C, D, E)

*Wage Code-Please select one for line above or circle*
A=$10 or less B=$11-$15 C=$16-$20 D= $21-$25 E=$25 or higher

Work Telephone: - - Cellular Telephone: - -

Employer: Tax ID#:

Work Address

Number Street

City State Zip County

HR Contact Name: HR Telephone: - -

HR E-Mail Address:

*All information above this box must completely be filled out (no blanks).

Saturday Classes Are 8:30 am - 4:30 pm:

Please Check Box(s) for classes you want to attend.

[ Excel 1-Saturday, February 6'", 2016 [ Effective Management Skills for 21° Century-Saturday, April 2", 2016
[J Excel 2-Saturday, February 13", 2016 [0 Maximizing Personal Impact & Professionalism at Work-Saturday, April 9", 2016
O Excel 3-Saturday, February 20", 2016 O Innovative Problem Solving-Saturday, April 16™, 2016

I Access 1-Saturday, February 27", 2016 I Frontline Supervisory Skills-Saturday, April 23, 2016
[J word 2-Saturday, March 5™, 2016 [J Team Leadership-Saturday, April 30", 2016
L powerPoint 1-Saturday, March 12", 2016 L Time Management and Workflow-Saturday, May 7", 2016

O PowerPoint 2-Saturday, March 19", 2016

Please fax form to 973.877.3193
Attn: Ms. Natalie Lee Pow

Corporate and Business Training
973.877.3547(P) Nleepowl1l@essex.edu
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